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Details and Basic Information

 The course runs for 15 weeks. There are 15 units of study

in the course, so there is one unit of study per week.

 Each new unit begins on a Monday and ends on a Sunday.*
(*Pacific time – this may be different depending on your geographic location).

 It is important for students to stay on their weekly schedule,

neither ahead nor behind, so that you can interact and

collaborate with your classmates and instructor.

 Note: If you must miss time in the course, please contact

your instructor or Student Services to arrange an alternative

completion schedule for your work.
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Each week, you are expected to: 

 Watch the Video Lecture, accompanied by a lecture

outline

 Expectation: watch the lecture, review the outline, take

notes, and reflect upon your learning.

 Complete the background reading in the textbook

 Participate in the Online Discussion Forum

 Complete the Unit Quiz
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Online Discussion Forum - Introduction

 In each unit of study, you must provide a minimum

of four responses in the Online Discussion Forum.

There are different types of responses that you

must provide.

There are different deadlines for these types of

responses.
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Online Discussion Forum – Response Types

TASK responses

 In each unit of study, there are questions about the textbook reading 

and the video lecture available for you to answer. These are your tasks

to complete each week. 

DISCUSSION responses

 By the end of the each week, you must discuss the tasks with your 

classmates and/or the instructor.

 These responses should demonstrate your growing knowledge of the 

material, as well as provide clear, constructive discussion and 

collaboration with your peers and/or instructor.
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Online Discussion Forum –

TASK Response Information

 In each unit of study, there are questions about the 

textbook reading and the video lecture available for you 

to answer. These are your task responses. 

 These responses ask you to show your knowledge and 

understanding of the information for the unit. 

 You must choose two questions to answer each week. 

 You may choose any two questions to answer.
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Online Discussion Forum –

DISCUSSION Response Information

 You may respond to any person in the Forum, including

the instructor.

 Discussion responses must also reference the material for

each week, such as mentioning the textbook, referring to

the video lecture, and making personal connections with

teaching and learning.
(More information on assessment is included in another section of this document). 

 All discussion responses must be constructive. If you

disagree or hold a different opinion, this is acceptable, but

remember to keep your responses academic and

professional.
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Online Discussion Forum –

Finding your Response Locations

These are 

task 

questions

Respond by clicking the links below the task questions. 
For example, respond to task 1 by clicking “Question 1 – Student Responses and Discussions”
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Online Discussion Forum –

Providing your Responses.

Respond 

to tasks 

by clicking 

“Reply” to 

Dr. Nunan. 

Engage in discussion by clicking the “Reply” button 

for other students or your instructor. 
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Online Discussion Forum - Deadlines
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 Tasks are due by 9:00 pm on Thursdays (PDT/PST). 

 Discussions are due by 9:00 pm on Sundays (PDT/PST). 
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Online Discussion Forum –

Additional Information

 Students are encouraged to respond to more than the minimum

requirement for responses.

 All four responses, including task and discussion responses,

must adhere to the grading criteria in order to receive full credit.

(See next section).

 The easiest way to view the Discussion Forum is to select

“nested form”. However, you can choose any view you prefer:
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Assessment – Overview 

 Your course is weighted as follows: 

 This is a Pass/Fail course. A Pass is considered 80%. 
 All scores are calculated to the hundredths place and are not rounded up or 

down. For example, a score of 89.9 will not round up to 90%. 

 All discussion forum responses and quizzes submitted past

deadlines can be considered for half credit. Remain in contact 

with your instructor regarding missed work. Flexibility is an 

advantage of online learning. 
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Assessment – Online Discussion Forum

 There are grading criteria for your responses (both types).

 The criteria for your responses are:

1. Actively contributes to the Online Discussion Forum discussions

2. Provides evidence of having completed the required reading

3. Understands key concepts and ideas introduced in the course

4. Relates ideas to own experience

5. Demonstrates originality of thought

 Please ensure you are meeting all criteria with each

response.

For more information, see the rubric below.
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Criteria Fail Pass

Actively contributes to the Online  

Discussion Forum discussions

Minimal contributions made. 

Regurgitates ideas presented in 

required readings or by other 

students.

Contributes adequately and 

appropriately to the discussion. Able 

to synthesize and link ideas 

presented in the readings and by 

other students.

Provides evidence of having

completed required reading

Provides little or no evidence of 

having completed the required 

reading.

Summarizes the main ideas 

presented in the reading.

Understands key concepts and ideas 

introduced in the course

Little evidence that key concepts are 

understood.

Provides a reasonable summary of at 

least some of the key concepts and 

ideas presented in the course.

Relates ideas to own experience

No (or very limited) connections are 

made between the ideas introduced 

in the course and the student’s 

experience.

Some connections are drawn 

between the ideas presented in the 

course and the student’s own 

experience.

Demonstrates originality of thought

Little or no originality of thought. 

Student largely regurgitates the ideas 

of others

Evidence that originality is 

developing. The student provides his 

or her own ideas and goes beyond 

regurgitating the ideas of others.

Assessment –

Discussion Forum Grading Rubric
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Assessment – Discussion Forum Grades

Your instructor will provide numerical feedback for the required

Discussion Forum responses in each Unit.

There are four required responses, so

each required response is worth 25 points.

Each Unit in the Discussion Forum is worth

100 points.

NOTE: Your instructor has two weeks to grade each forum. 

Thus, your score for Unit 1 may not be graded until the end of Unit 2. 
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Score per 

Response 

% 

Score

Letter 

Grade

25 100

24 96 A

23 92

22 88

21 84 B

20 80

19 76 C

18 72

17 - below 68
D -

failing
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Assessment – Online Quizzes

 Your quizzes are only open for one week. When you click on the 

quiz, it will tell you the information you need. For example: 

 Once the quiz opens, you can take it at any point during the Unit.

 You have two attempts per quiz, and these attempts are averaged. 

 There is no time limit on the quizzes, but the quiz attempt(s) must be 

completed by the time the quiz closes. 

 If you miss your quiz, contact your instructor. 
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Assessment – Final Examination

 The Final Exam is cumulative, and it will include questions 

from Units 1-15.

 The Final Exam is similar to your quizzes: 

 Once the Final opens, you can take it at any point. 

 You have two attempts, and these attempts are averaged.

 There is no time limit on the Final, but the attempt(s) must be 

completed by the time the Final closes. 
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Assessment – Viewing your Grades

To view your grades, find the 

Administration panel on the left 

side of your course and click Grades. 

Your scores will appear for each discussion forum and Unit 

quiz in the system. You may view your scores at any time.

Your score 

will appear 

in this box.  
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Assessment – Calculating your Grades

 The course management system averages scores as they enter 

the system, but it divides this total by the expected final number. 

 For example, if you have completed 5 quizzes, the system will still divide 

this total by the total number needed for 15 quizzes. 

 The best way to calculate your current score (for either the quizzes or 

the discussion forum scores) is to add up all the points you have earned 

and divide this by the number of points needed. 

 Example: 

 The discussion forum is 15 units x 100 points per unit = 1500 points. 

 If you have completed 5 units with 428 points, divide 428 by 500 (5 units x 

100 points). 

 Multiply this (.856) with 100 to see your current percentage score = 85.6% 
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Time Zone Considerations

 All work must be completed in California time

(PST/PDT), no matter where in the world you are.

 AU suggests one of these two time zone converters to

assist you:

 Time Zone Converter - Simple

 Time Zone Converter - Advanced

 Our course management system will automatically set

itself for your time zone.

 If you would like to change your time zone, you are free to do so

by editing your profile.
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http://www.worldtimebuddy.com/


© Copyright 2007, Anaheim University Inc.

Anaheim Forum Digest

Once our course begins, you will receive an email

each day titled “Anaheim-online: forum digest”.

This email contains a complete report of all posts

in your forum each day, and it is meant to be a

tool to help you to keep up with our forum

activities.

You do not have to respond to or interact with

these automatically-generated emails in any way.
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Helpful Links and Emails

 Our course management system: online.anaheim.edu

 Your instructor, Rachel Bassett – rbassett@anaheim.edu

 Student Services – support@anaheim.edu

 (714) 772-3330 or Toll Free at (800) 955-6040

Address: Office of Admissions, Room 110

1240 S. State College Blvd., Anaheim, CA 92806

 Technical Support – techsupport@anaheim.edu

 Experiencing difficulties?

Try our Technical Services support request form.
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Anaheim University

Students First, Always
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